MynununanbHoe O0ro1KeTHOE 00111e00pa30BaTesIbHOE YUPEKICHUE
«Cpennsist o01eodpazoBatenbHas mkoia Ne 14y
(MBOY «COII Ne 14y)

COI''TACOBAHO YTBEPXKJAIO
VYIpasisomuM COBETOM Mupexrop MBOY «COIL Ne 14»
MBOY «COIII Ne 14y ®axpyraunoBa A.Tl'.

(mporokoi ot 04.02.2025 Ne 1) 06.02.2025

ITos0:xenue o OUdIMOTEKE

1. O0uue mos10:xkeHUs

1.1. Hacrostiee mojgo)eHue periiaMeHTUPYET AesITelIbHOCTh Oubnroreku MBOY «Cpennsist
obmieoOpaszoBarenbHas mkoia Ne 14y (manee — oOpa3zoBaTenbHas OpraHU3aIlus).

1.2. Hacrosmiee nonoxeHne pazpadoTaHO B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannuny, npukazoM MUHKYIbTYpBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu Ilopsaka ydera TOKyMEHTOB, BXOJSIINX B
coctaB 6ubnuoreyHoro GoHga» ¢ yuyerom nucbMa MunoOpazoBanus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O IIpumepHOM TIOJIOKEHNUU O OMOIMOTEKE 00IIe00Pa30BATEIIEHOTO YUPESIKICHUS»,
Meroanueckux pekomenaanuii ®I'bHY «HIIb um. K.JI. Ymmackoro» ot 31.05.2017.

1.3. bubnuorexka  sBIsSETCSs  CTPYKTYPHBIM  TOJpa3feiieHHEM  00pa3oBaTelbHOU
OpraHHU3aIiy, CO3aHHBIM B IIEJIIX 00ecleueHus paBa y4aCTHUKOB 00pa30BaTelbHOro Mmpolecca
Ha OecIIaTHOE TOJIb30BaHUE OMOIMOTEUHO-HH(POPMAIIMOHHBIMHA PECYPCAMH.

1.4. Tlopsaok MONB30BaHUSA MCTOYHMKAMHU HH(OpMAIMU, MEepedYeHb OCHOBHBIX YCIYT U
YCIOBUSL WX TPEJOCTaBICHHUS OINPEAENAIOTCS HACTOSIIUM IOJIO)KEHHEM O Oubnuoreke u
MpaBUJIaMU TOJIb30BaHUS OWOIHMOTEKOM, YTBEP>KICHHBIMU PYKOBOAHMTENEM OOpa3oBaTENbHOM
OpraHH3aIiHy.

1.5. Opranuzanus 00CIy>KUBaHUSI YYACTHUKOB 00pa30BaTeNbHOTO MpoIiecca MPON3BOIUTCS
B COOTBCTCTBHH C TPAaBWJIAMH TEXHUKH OE30MacHOCTH W IMPOTHBOIIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3axaun, pyHKIUM OMOIHOTEKH

2.1. llenu 6GUOAMOTEKH COOTBETCTBYIOT LIETISIM 00pa30BaTEIbHON OPraHU3alliy U BKIIOYAIOT
B ce0s B TOM uucie: (GopMHUpoBaHHE OOIIEH KyIbTYpbl JMUYHOCTH OOYYarOUIMXCS HAa OCHOBE
YCBOGHHUS 0053aTeIbHOTO MHHHMYMa COAEpkKaHHus 00Ieo0pa3oBaTeNbHBIX MPOTPAMM, HX
ajanTanus K )KM3HU B OOIIECTBE, CO3/IaHUE OCHOBBI /Il OCO3HAHHOT'O BBIOOpA M MOCIEAYIOLIETO
OCBOEHUS MpodeccHoHaNBbHBIX 00pa30BaTeNbHBIX MPOrpaMM, BOCIIUTAHUE TPAKIAHCTBEHHOCTH,
TPYAOIIO0US, YBaXKEHUS K IpaBaM M CBOOOJAM 4EJIOBEKa, JIIOOBH K OKpY’Karouleil mpupose,
Ponune, cembe, hopMupoBaHue 3J0pOBOTO 00pa3a KU3HU.

2.2. 3agauyamu 6uOIMOTEKH 00pa30BATEIbHON OPraHU3alY SBJISIOTCA:

e o0ecrieyeHrne y4aCTHMKOB 00pa30BaTeNbHOrO IMpoliecca JAOCTYNOM K HHGOpMaluy,
3HAHUSM, WJCSIM, KYJIbTYPHBIM IIEHHOCTSM IIOCPEJICTBOM HCIIOJIB30BaHHS OWUOIMOTEUHO-
WH(OPMAILIMOHHBIX PECYPCOB 00pa30BaTEILHON OPTaHU3AIINH;

e IIpUBJICYEHHE O0YUAIOUINXCS K CHCTEMaTHYECKOMY YTEHUIO y4eOHOM, Xy05KECTBEHHOM,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

e COJICHICTBUE PA3BUTHIO MIO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEHN 00yUarouxcs;
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e 00y4eHrne OCHOBaM OHOINOTEYHO-OnOIMorpaduyeckoit rpaMOTHOCTH;

e COZlCIiCTBHME TENaroruyeckuM pabOTHHKAM B IOA0OpE HAYYHO-METOANYECKOU
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX IMOCTYIUICHUIX B OMOIMOTEUHbIH (HOHIT;

 COBEPILICHCTBOBAHUE MPEIOCTABIAEMBIX OMOIMOTEKON YCITyr Ha OCHOBE BHEAPEHUS
HOBBIX WH(OPMALMOHHBIX TEXHOJOTHHA U KOMITBIOTEPH3ANK OMOIMOTEYHO-NH(POPMALIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMDOPTHOM OMOITMOTEYHOM CPEIBI.

2.3. bubnauoTeka BBIOJIHACT ClaeaAyomue GyHKIUN:

2.3.1. ®opmupyer ¢oHa OHOAMOTEUHO-UH(POPMALMOHHBIX PECYpCOB 00pa30BaTEIbHOM
OpraHu3aIuu:

e KOMIUIGKTYET OCHOBHOW  (OHJ  y4eOHBIMHU, XYAO0KCCTBCHHBIMH, HAYYHBIMHU,
CIIPaBOYHBIMH, TIEATOTHYCCKUMHU U HAYIHO-TTONYJISPHBIMU JOKYMEHTAMH;

e YY4aCTBYET B KOMILJICKTOBAHHUH CIICIUATHN3UPOBAHHOTO (OHIA y4eOHMKAMH W3 YHCIIa
BXO/SIIMX B (eaepaibHbld IMepedeHb YYEOHHUKOB, AOIMYIICHHBIX K HCIOJIB30BAHUIO TIPH
peanu3alud MMEIOIIUX TOCYJApPCTBEHHYIO aKKpEIUTalHI0 O00pa3oBaTeIbHBIX MIPOrpaMm
Ha4yaJIbHOTO OOIIET0, OCHOBHOI'O OOINEro, CpeaHero oOmero oOpa3oBaHMs, W YYCOHBIMU
MOCOOUSIMH, JTOMYIICHHBIMHU K UCTIOJB30BAHUIO TIPH PEATU3AINH YKAa3aHHBIX 00pa30BaTEIbHBIX
porpamm;

e aKKymMyJupyeT (GOHA JOKYMEHTOB, CO3JaBaEMbIX B 00Opa30BaTEIbHOM OpraHU3aluu
(mybnukanuii U paboT meaaroroB o0pa3zoBaTeNbHON OpraHu3aluy, Ty4YIIUX HAYYHBIX PadoT U
pedeparoB yuamuxcs u ap.);

e OCYILIECTBIISIET pa3MEIEHUE, OPTaHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;

e OPraHMU3YeT U BEJIET CIPABOYHO-OMOIMOrpaguecKkuii anmnapar: KaTanoru (aapaBUTHBIN,
CUCTEeMAaTUYECKUI), KapTOTEKH (CUCTEMATUYECKYI0 KapTOTeKy CcTaTeil, TeMaTH4ecKue
KapTOTEKH), ODJICKTPOHHBIH Kartajor, 0a3bl JaHHBIX 10 TpoduiIro 00pa3oBaTEILHOM
OpraHu3aIiy.

2.3.2. OcymiecTBisieT muddepeHIPOBaHHOE OnbIMoTeYHO-NH(OPMAITMOHHOE
o0ciyXKMBaHUE 00yYaIOITNXCS:

e TIPEIOCTABISET HH(OPMAIIMOHHBIE PECYPCHI HA PA3TIMYHBIX HOCHTEIISX;

e OpraHu3yer OOy4eHHE HaBBIKAM HE3aBUCHMOTO OHMOIMOTEYHOrO TIONB30BATENs U
notpeOuTenss HPOPMaIUH, COIEHCTBYET MHTETPAIlA KOMIUIEKCA 3HAHUH, YMEHUH 1 HABBIKOB
paboThI ¢ KHUTOH U HHpOpMaLueil;

e OKa3bIBaCT HH(POPMAITMOHHYIO MTOAJIEPKKY B PEIICHUH 33/1a4, BO3HUKAIOIINX B TIPOIIecce
yueOHOi1, caM000pa30BaTEIbHOM U I0CYTOBOM AEATENBHOCTH 00YJarOIUXCS;

e OPTaHU3yeT MAacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENLCKOM KyJIbTYphl TUYHOCTH;

e COAICHCTBYET TMEJarorH4ecKuM pabOTHUKaM B OpraHu3alud 00pa3oBaTeIHLHOTO
npoiiecca 1 0cyra 00yJarouuxcs.

2.3.3. OcymecTBisieT T depeHIIpOBaHHOE 610IMOTEeYHO-UH(POPMALIMOHHOE
00CITy’)KWBaHHE TEarOTMUECKUX PaOOTHUKOB:

e BBISIBIISICT MH(OPMAIIMOHHBIE NMOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
00y4eHHeM, BOCITUTAHUEM O0YYaIOIIIXCS;

e COACHCTBYET  MPO(ECCHOHAIBHOW  KOMIIETEHLMH  MEJaroroB,  IOBBIIIEHUIO
KBaJTM(PUKAINHN, TIPOBEICHUIO aTTECTAIHH,

e OCYLIECTBIISIET Tekyllee HHPOpMHpoBaHUE (AHM HHGOPMAIMM, OO030pPHl HOBBIX
MOCTYIUVIEHUH U MyOJIMKaIHi);

e CIIOCOOCTBYET MPOBEIEHUIO 3aHATUH 10 (HOPMUPOBAHUIO UHPOPMALMOHHON KYIbTYPbI
o0yJaromuxcsi, SBIseTCS 0a30d UIS TPOBENEHHUS NPAKTUYECKUX 3aHATHH 1O padoTe C
UH(POPMALIMOHHBIMU PECYPCaMHU.

2.3.4. OcymiecTBisieT nuddepeHnpoBaHHOe OMOIMOTEYHO-MH(POPMAITMOHHOE
o0cyKMBaHUE POAUTENEH (3aKOHHBIX MIPEJICTAaBUTENEH) 00yUaIOITXCS:
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e YIOBJIETBOPSIET 3aMPOCHl MOJB30BaTENe U WHOOPMUPYET O HOBBIX MOCTYIUICHUSX B
OMOINOTEKY;

e KOHCYJIIBTUPYET 10 BOMNPOCAM OpraHU3alMK CEMEWHOro YTEHHS, 3HAKOMHUT C
nH(popmaren Mo BOCIUTAHUIO JIETEH;

e KOHCYJIBTHPYET IO BOIIPOCAM yUCOHBIX M3AaHUN I 00YJIarOIIUXCSI.

3. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH

3.1. OOmuiee pPyKOBOJCTBO MAESITEIBHOCTbIO OMOIMOTEKH OCYLIECTBISET PYKOBOJIUTEIND
00pa30BaTeIbHON OpraHu3alnH.

3.2. HenocpeacTBeHHOE PYKOBOJCTBO OHMOIMOTEKON OCYIIECTBISIET —3aBEIYOLTUIN
OMOIMOTEKOM, KOTOPBIN Ha3HAYACTCSI PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B Mpe/enax CBOSH KOMIETEHITUN
3a OPraHU3aLUI0 U PE3yIbTAThI ACATEIBHOCTH OUOINOTEKH.

3.4. 3aBenyromuii OMOJMOTEKOW pa3padaThlBae€T U MPEACTABISIET PYKOBOIAUTEIIO
00pa3oBaTebHON OpraHU3aIii Ha YTBEPKACHUE CIICIYIOIINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKE, MPaBHIa MOJIH30BaHUS OMOIMOTEKOM;

e TIOJIO’)KEHUE O TUIATHBIX yCIyrax OuOJIMOTEKH;

e IUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. B coctaB OMOJIMOTEKH BXOIMT:

e a00OHEMEHT;

e YUTAJILHBIN 3aJT;

e OT/ICT YYCOHHKOB;

e oTAET HH(pOPMAITMOHHO-OHOIHOTpaduuecKor paboThI;

e QOHI ¥ CHCHUATU3UPOBAHHBIN 3a PabOThl ¢ MYJbTUMCIUHHBIMH H CETCBBIMHU
JIOKyMEHTaMHU;

e MEJUATEKA.

3.6. bubnanoTeuHO-UHPOPMALMOHHOE OOCITYKUBAaHHE OCYLIECTBISETCS B COOTBETCTBUU C
TuIaHaM# paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEILHON OPraHU3aAIHH.

3.7. bubnuoteka BHpaBe NPEAOCTABIATh IUIATHbIE OMONIMOTEYHO-UH(DOPMALIMOHHBIE
yCIIyTH, IEpeYeHb KOTOPHIX OMPEEIIIETCs YCTaBOM 00pa30BaTeIbHON OpraHu3aim.

3.8. Pexxum paboThl OMOIMOTEKH OmNpenenseTcs 3aBeNyIoUIMM OHOIMOTEKOH C ydyeToM
pexuma paboTel oOpa3oBarenbHOW opraHuzanuu. OnMH pa3 B Mecsll IpeaycMaTpuBaeTcs
CaHMTApPHBINA JIeHb, B KOTOPBIH 00CITy’)KHBAaHUE 10JIb30BATENCH HE MPOU3BOAUTCS.

4. Yuyer nocrynjieHus ¥ BbIObITHS JOKYMEHTOB 00/ 1M0TeYHOro hoHaa

4.1. [IpueM 1OKyMEHTOB B (hoH/1 OMOIMOTEKH BKIIIOYAET CIIEAYIOIINE ONepaLlnu:

e CBEpPKA IMOCTYIUICHHH C TIEPBUYHBIM YYETHBIM JIOKYMEHTOM (HakjajHas, aKT),
BKJIFOUYAIOLIUM CIIMCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOIO  YYETHOIO  JOKYMEHTa JUIsl  [OCTYIUIGHHH  0e3
COINPOBOJUTENBHON TOKYMEHTALINH;

e PETUCTpalUsl MOCTYNUBIIMX JOKYMEHTOB B PETUCTPax CYMMapHOro, I'pYMNIOBOrO U
uaauBuayansHoro yuderta (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢ona. TexHomorus
(bOopMUPOBAHUA).

4.2. Tlpu mMONMONMHEHWH OCHOBHOTO OMOMMOTEUHOTO (OHIA HEOOXOAUMO COOJI0IAThH
TpeboBanusi @DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
OKCTPEMHUCTCKON JAESITeTbHOCTU». JIOKYMEHTBI, BKIIIOUEHHBIE B TMEPEUEHb IKCTPEMHUCTCKUX
MaTepHajoB, TPHOOPETATh 3aNPEIICHO, TTPH BBISBJICHUH UX B ()OHJIC — U3BIMATh M3 JOCTYIIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO POHIA.

43.1. VYuer u o00paboTKa JOKYMEHTOB OCHOBHOIO (DOHJA  OCYILECTBISETCS
WHAUBUAYAIBHBIM crioco00M. CBelleHUs O MOCTYMHBIIUX TMEYATHBIX JOKYMEHTaX BHOCATCS B
«KHury cymMapHoro yuera J0KyMEHTOB OCHOBHOTO ()OHJIa».



[TocTynuBIIIM JAOKYMEHTaM MPHUCBAWBAIOT WHIUBUAYAIBHBIA PETUCTPAIIMOHHBIA HOMEp
(MHBEHTapHBI HOMEp WJIM MHOW 3HAaK, MPUHATHIA B KayecTBE PETUCTPALMOHHOTO HOMEpa,
CUCTEMHBIH HOMEp JIJIsl SJIEKTPOHHBIX JJOKYMEHTOB) U IIH(p XpaHEHUSI.

Perucrpanuonnsie HoMepa UM MIUQPHI OTMEYAIOT B PErucTpax HHIMBUIYAJIHLHOTO y4eTa
JIOKyMEHTOB — MHBEHTAPHON KHHUTE, KapTOTEKE PErHCTpalliy Ta3eT, )KypHAJIOB, YU€THOH 0aze
JAHHBIX.

Bce ak3eMIuisipel mpHHSATHIX H3aHWN mTemnentoroTcs. llltemnens ¢ HanMeHOBaHUEM
o0pa3oBaTeNbHON OpraHu3allMi JIOJDKEH ObITh MPSIMOYTOJIbHOM (OpMBI, pa3MepoM He
Oonpire uem 1,574 cm.

[Htemnens cTaBUTCSI HA 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBUHU TUTYJIBHOTO JIUCTA —
Ha MEepPBOM CTpaHMIIE TEKCTA MO/ 3arjaBueM), Ha 17-i cTpaHHIIE MO TEKCTOM B JIEBOM HUKHEM
yriay U Ha 000poTe Kaxaoro npuioxkenus. Ha Opomrropax U >KypHajgax IITEMIIENb CTaBUTCS
TOJIKO Ha O0JIOKKE WJIM Ha TIEPBOM CTpaHUIIE TEKCTA.

CocrtaB ocHoBHOrO (onga ¢ukcupyercs B KapTOYHOM aindaBUTHOM KaTajiore, B
AIIEKTPOHHOM 0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Yuer u ob6paboTka crnenuaiu3upoBaHHoro ¢onma. Crernuann3upoBaHHBIN (OH/
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEYHOTrO (hOHIA.

VY4er JOKYMEHTOB CHEIHATM3UPOBAHHOIO (POHAA, KaK MHOTO3K3EMIUISIPHOM JINTEPATYpHI,
OCYIIECTBIISIETCS TPYIIIOBEIM CIIOCOO0OM U oTpakaeTcs B «KHHUTe cyMMapHOTO ydera y4eOHOTro
dboHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUECK.

Ha xaxmoe HanMEHOBaHWE JOKYMEHTOB CIICIIMATHU3UPOBAHHOTO (OHIA 3aBOIUTCS
OTJIeNbHasl yueTHas KapTouka. KapTouku ¢ 6ubnuorpaguueckum onrucaHueM u3aHuil yueOHUKOB
PACCTaBIIAIOTCS B YUCTHYIO KapPTOTEKY IO KJlaccaM, a BHYTPHU KJIACCOB — IO aln(aBUTy GpamMILIAi
aBTOPOB WJM 3arfiaBuid. J[ns KOHTpONS 3a COXPAaHHOCTHIO YYETHBIX KapTOUEK OHU
pEeTHCTPUPYIOTCS B «OKypHaje perucTpaiiy yIeTHBIX KapTOUeK YUCOHHKOBY.

TexHuueckas 00pabOTKa TOKYMEHTOB MIPEyCMAaTPUBAET CIAEAYIOIIUE ONEPALIHH:

e IPOCTABJICHHE HA KAXJOM JIOKYMEHTE INTEMIIeNsI OUOIUOTEKHM B COOTBETCTBHU C
NyHKTOM 4.3.1 HAacTOALIEro MOJIO0KEHNUS,

e YCTAHOBJICHHUE CPEJICTB 3AIHUTHI OT YTPAThl (MATHUTHBIN JATYUK, PAJUO-YUII, UHOU BHU]I
MapKHUPOBKH ),

e U3TOTOBJICHUE W NIPUKPEIUICHUE K IOKYMEHTY nacropTa yueOnuka. [laciopt yueOHmKa
MIPUKJIEUBAETCS HA MOCJEIHEN CTpaHulle ydeOHUKa. 3armoaHsIeTcs PH BblJaue YHUTATENIO.

VYyer cneuuanu3upoBaHHOro (oHAa MpeaycMaTpUBaeT OTpPaKEHHE €ro cocraBa B
CIpaBOYHO-OMOIMOrpaduueckomM anmapare OMOTMOTEKH, B TOM YHUCIE B DJIEKTPOHHON Oasze
JAHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (OHIA.

4.4.1. IlpuuuHbL, 10 KOTOPBIM TOKYMEHT MOKET OBITh BBIBEJIEH U3 COCTaBa OMOIMOTEUHOTO
(doHa, BKIIIOYAIOT B TOM YHUCIIE BETXOCTb, Ie(PEKTHOCTh, YCTAPEIOCTh 110 COJEPKAHUIO, YTPATY.
HckmroueHne JOKyMeHTa U3 OUOINOTeYHOro (pOHAa IPOBOIUTCS HA OCHOBAHUH aHAIN3a COCTaBa
O6ubIMoTeYHOr0 (POH/IA U PE3YJIHTATOB €T0 MPOBEPKH.

4.4.2. Tlox BeTXOCTbIO JTOKYMEHTa MOHUMAIOT pe3yJbTaT €CTECTBEHHOI'O CTApEeHUs WM
($u3NYECKOro U3HOCA JJOKYMEHTA.

4.4.3. Ilon negeKTHOCTbIO JOKYMEHTa IOHUMAIOT YaCTHUHYIO WM MOJHYIO YTpaTy
HKCIUTyaTal[MOHHBIX KaueCTB JJOKYMEHTA B Pe3yJIbTaTe BHEIIHErO BO3/IEHCTBHSL.

4.4.4. Tlox ycTapesnocThiO MO COAEPKAHUIO MOHUMAIOT MOTEPI0 aKTyaJIbHOCTH TEMATHKH,
HOJTBEPIKIAEMYIO OTCYTCTBHEM cpoca  yMTaTelnei, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHIH U PeaTn3alny.

4.4.5. Tlox yrparoil NTOKyMEHTa MOHHMMAIOT €ro OTCYTCTBHE B (poHAe OMOIMOTEKH MO
npuivuHaM TIIOTCPHU, XHUIICHUA, 6GHCTBHI>'I CTI/IXI/II\/'IHOFO, TEXHOI'€HHOI'O (B TOM YHCIIC
XaKEePCKOM aTaku 1 HEBOCCTAHOBUMOT'O COOsI 3JIEKTPOHHOTO 00OpYJOBaHUs) WIM COLUAIBHOTO
XapakTepa, 10 HEYCTAaHOBJIEHHOW MPUYHHE.



4.4.6. Ilpomecc MCKIIOUEHHS] AOKYMEHTOB W3 (oHAa OMOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUH ¢ [lopsnkom ydera JOKYMEHTOB, BXOISLIMX B cOCTaB OmOImMoTeyHoro ¢oHna,
YTBEPXKACHHBIM NpukazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE AOKYMEHTOB OMOIMOTEYHOrO (OHAA MPOU3BOIAUTCS B PE3yJIbTaTe HX
CHHCaHUsI KOMUCCHEH, CO3JaHHON PYKOBOIUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YTtunuzanusi CHUCAHHBIX JTOKYMEHTOB OHOIMOTEYHOro (oHIa MPOM3BOIUTCS B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.

5. IIpoBepka 1OKyMeHTOB OHOJIMOTEYHOrO (poHIa

5.1. TlmanoBass TmpoBepKa JOKYMEHTOB OHONHOTEYHOrOo (oOHIAa TPOBOAMUTCI C
NEPUOANYHOCTBIO OJUH pa3 B ISATh JIET Ha OCHOBAaHWU TpaduKa MPOBEPKU, YTBEPKICHHOTO
3aBEAYIONINM OUOIMOTEKOM.

5.2. BHemnaHoBas NpoBepKa JOKYMEHTOB OMOJIMOTEYHOTO (oHIa MPOUZBOIUTCS B
00s13aTeTbHOM TIOPSJIKE:

e IIPU MOCTYIUICHUU HOBBIX IOKYMEHTOB B (hOHJI;

e TIpY BBISBJICHUU (PAKTOB XHILIECHHUS, 37T0YOTPEOICHHS WM TOPYU JTOKYMEHTOB;

e B Clly4ae CTUXMHHOro O€ICTBUS, MOXapa WIM JIPYIHMX YpPE3BbIYAMHBIX CUTYyallUH,
BBI3BAaHHBIX HKCTPEMAIIbHBIMU YCIIOBHUSIMH;

e IIPU PEOPTraHU3ALNU WK JUKBUIAIUN 00pa30BaTeIbHON OpraHU3aIliH.

5.3. Ilo uroraM mpoBepKH 3aBeAyIOLUi OHMOTMOTEKON cocTaBiseT akT. Eciau kakue-To
JIOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJIEHHON IPUYHUHE, TO K AKTY NMPUKIAABIBAETCA UX CIUCOK,
B KOTOPOM (PUKCHPYIOTCS CBEACHHS O KOJIMYECTBE JOKYMEHTOB OUOIMOTEYHOTO (DOHAA B HATMYUU
Y KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE 10 HEYCTAHOBIICHHOM pU4nHE. B akTe
TaK)X€ YKa3bIBA€TCS HOMEP M J1aTa aKTa MPEeAbIIyIIeH IPOBEPKHU.

5.4. TlpoBepka OubmmoreyHoro (oHAA HA HAIMYUEC JOKYMEHTOB, BKJIIOYCHHBIX B
benepanbHbIN CIUCOK SKCTPEMHUCTCKUX MAaTEpPHANIOB, OMMYOJIMKOBAHHBIN HA OPUIIMATEHOM caiiTe
MunucrepcerBa octuunn Poccuiickoir @enepanuy, NpOBOJUTCS B COOTBETCTBUU C OTAEIIBHBIM
JIOKAJIbHBIM aKTOM 00pa30BaTelIbHON OpraHu3aluu.

5.5. Ilpu BbIABIEHUM B HpoLECCE MPOBEPKU (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHMSI BHHOBHBIX JIHMII YOBITKM IO HEAOCTa4aM CIUCBIBAIOTCS B
COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOIATEIbCTBOM.



