MyHunumnagpHoe OI0KeTHOE 0011e00pa3oBaTeIbHOE YUPEKICHUE
«Cpennss obmeodpazoBaTenpHas mKoya No 14y
(MBOY «COIII Ne 14»)

COI''TACOBAHO YTBEP/XKJAIO
VYIpasisomuUM COBETOM Mupexrop MBOY «COIL Ne 14»
MBOY «COIII Ne 14y ®axpyrauHoBa A.T'.

(mporokoi ot 04.02.2025 Ne 1) 06.02.2025

IIpaBuia nojib30Banus OUOJINOTEKOM

1. O01mue mo10KeHHS

1.1. TlpaBuia nonb3oBanus oubmorekoit MBOY «Cpennsisi o0ieoOpazoBarenbHast mMKoJa
Ne 14» (nmanee — I[IpaBuia) ycraHaBnuBalOT OOMIMI MOPSAIOK OpraHU3alUU O0O0CITY>KUBaHUS
noib3oBarenei (uurareneii) oubimmorekn MBOY «Cpenusisi obuieodpa3oBarenbHast mkona No
14» (manee — OuOIMOTEKA, OPTaHU3AIINS).

1.2. bubnuoreka opranu3anuu GyHKIIMOHUPYET B COOTBETCTBHUH C 3aKOHOAATEIHLCTBOM PD
Y IOJI0’KEHUEM O 6uOINOoTEKE.

1.3. Pexxum paboter OmOmmoreku: ¢ 9:30 o 17:00 Ge3 mepepbiBa, BBEIXOAHOW JI€HBb
— cy0060Ta, BOCKpECEHbE, CAHUTAPHBIN JEHb — IMOCJICTHUN MOHEAEIbHIK MecsIla, METOIUIYECKHIA
JICHb — TPEThS ISTHULIA MECSIIa.

2. llopsiioK perucTpaumu nMoJb30BaTesaen

2.1. 3anuch ydamuxcsi oOpa3oBaTeIbHON OpraHM3alui B OMOIMOTEKY MPOU3BOJIUTCS IO
CIHMCOYHOMY COCTaBY KJIacca B MHJIMBUAYAJIbHOM MOPSIJIKE, I€JarOTHYEeCKUX U UHBIX pa0OTHUKOB
00pa30BaTeNbHOI OpraHu3alyy, pouTeNel (MHbIX 3aKOHHBIX MPEJCTABUTENEH) yyalmmuxcs — Mo
[acropry.

2.2. Tlepepeructpanus nojp30Barenei OMOINOTEKH TPOU3BOIUTCS €KETOTHO.

2.3. JlokyMeHTOM, NOJTBEPKJIAIOIIMM [paBO IOJIb30BaHUS OHOIMOTEKOH, SBISETCS
YUTATENBCKUN POpMyIIAp.

2.4. Yurarensckuil popmynsp (uKcHpyeT NaTy BbIJaud MOJIb30BATENIO TOKYMEHTOB M3
¢don1a GMOIMOTEKH U UX BO3BpAICHUs B OMOJINOTEKY.

3. ITopsiaok MoJIb30BaHUA A00OHEMEHTOM

3.1. [Tosnp30BaTenu UMEIOT MPaBO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3/JaHUN He Oosee
JIBYX JIOKyMEHTOB OJTHOBPEMEHHO.

3.2. MakcuMasbHble CPOKH OJIb30BAHUSI TIOKYMEHTaAMU:

e y4eOHHKH, YI€OHBIE TOCOOUS — YUeOHBIN TOJ;

e HAYYHO-TIOIYJISIPHAS, TIO3HABATEIIbHAS, XyJ0KECTBEHHAs TIUTEpaTypa — MECSI;

e TIEPUOMYUECKUE U3/IaHU, N3JaHHS MTOBBIIIEHHOTO crpoca — 15 aHei.

3.3. VuactHuku oOpa30BaTeIbHOrO IMpollecca MOTYT MPOJJIUTh CPOK IMOJIb30BAHUS
JIOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI JPYTUX MOJIb30BATENCH.

4. Ilopsinok padoThI B YUTAJIBHOM 3aJ1€

4.1. DHUMKIIONEINH, CHPABOUYHUKHU, PEIKUE, LIEHHbIE U HMEIOIIUECS B €IUHCTBEHHOM
AK3EMIUTSPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTHI B UNTATLHOM 3aJle.

4.2. JIoKyMeHTbI, peHa3HauCHHbIE I pa0OThl B YMUTATBHOM 3aJle, Ha JIOM HE BBIAAIOTCS.

5. ITopsinok padoThI ¢ KOMIIBIOTEPOM, PACIOJI0KEHHBIM B OM0/IMOTEKE
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5.1. PaboTa ¢ KOMIBIOTEPOM YYaCTHUKaMU 00Pa30BaTEILHOTO MPOLIECCa MPOU3BOAUTCS 110
rpaduky, yTBepKI€HHOMY PYKOBOAMTEIEM OOpa30BaTEeNbHON OpraHu3alvu, U B MPUCYTCTBUU
paboTHUKA OMOIMOTEKH.

5.2. Pazpemaercs pabora 3a OJHHM TEPCOHAIBLHBIM KOMIIBIOTEPOM HE Oojiee NBYX
YeJIOBEK OJIHOBPEMEHHO.

5.3. Ilo Bcem BompocaM moucka MHpOpMAIMK B ceTH VHTepHET moib30BaTenb J0KEH
oOpaiatecst K paboTHUKY OMOIMOTEKH.

5.4. 3amperniaeTcs oOpalieHue K IIaTHBIM pecypcam cetu MHTepHer.

6. IlpaBa u 00s13aHHOCTH MOJIb30BaTe el

6.1. ITonp3oBaTe OMOIMOTEKH UMEIOT TTPaBO:

6.1.1. Tlomyuars monHylo wuHpOpMAIMIO O cocraBe OuOmmoTeunoro (ouma,
MH(OPMALIMOHHBIX PECypcax U MPeJoCTaBIsIeMbIX OMOINOTEKOHN yCIyrax.

6.1.2. [Tonp30BaTbest cCipaBOYHO-OMOIMOrpadudecknM anmapaTomM OUOIHOTEKH.

6.1.3. Tlomy4arhb KOHCYJIBTAIlMOHHYIO IIOMOIIb B IIOMCKE W BBIOOPE HCTOYHHKOB
uHpOpMaLIKH.

6.1.4. [TomyyaTs BO BpeMEHHOE M0JIb30BaHUE HA A00OHEMEHTE U B YUTAJILHOM 3aJjie IieYaTHbIe
U3JJaHKSA, AyAMOBU3YaJIbHBIC JOKYMEHTHI U APYTUe HCTOYHUKH UH(OPMAIIHH.

6.1.5. IIpoanieBaTh CPOK MOJIB30BAHUS TOKYMEHTAMH.

6.1.6. [TomyuaTs TemMaTHueckue, (hakrorpaduyeckue, yrouHstomue u ondmmorpaduueckue
CIIpaBKH Ha OCHOBE (hoH1a OMOITNOTEKH.

6.1. 7. lTlomy4aTb KOHCYJNBTAIMOHHYIO TIOMOINb B pabore ¢ wuHpOpMamueid Ha
HETPaTUIMOHHBIX HOCUTENSIX MIPH MOJIb30BAHUU JIEKTPOHHBIM U HHBIM 000PYyI0OBaHUEM.

6.1.8. YuacTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOM.

6.1.9. Ilonb30BaTbcs IIATHBIMH yCIyTraMH, MPEIOCTABIAEMbIMI OUOIMOTEKOM, COTJIaCHO
yCTaBy OpPraHM3allid M TIOJOXKEHUIO O TUIATHBIX YCIIyTax, yTBEPKACHHOMY PYKOBOJIUTEIIEM
OpraHH3aIiH.

6.1.10. OOpamarscs s pa3pemeHuss KOH(DIUKTHOH CHUTyalldd K PYKOBOJHTEIIO
OpraHH3aIiH.

6.2. Ilonp3oBarenn OMOAMOTEKH OOS3aHbI:

6.2.1. CoGroaTh IpaBuIIa MOJIb30BaHKUSA OMOINOTEKOM.

6.2.2. bepekHO OTHOCUTHCSI K IIPOM3BENEHUSAM IeyaTH (HE BBIPbIBaTh M HE 3arudarhb
CTpaHMIIbI, HE JeJaTh B KHUraxX MOJYEepPKUBAHMUN, TOMETOK), MHBIM JIOKyMEHTAaM Ha Pa3INYHBIX
HOCHUTEIISIX, 000pYyJI0BaHUIO, HHBEHTAPIO.

6.2.3. Illonnep:xuBaTh NOPSAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIE
OMOIMOTEKH, PACTIONOKEHHS KApTOUEK B KaTajlorax M KapToTeKax.

6.2.4. Tlonp30BaTbCsl LIEHHBIMH U CIIPAaBOYHBIMHU JIOKYMEHTaMM TOJIBKO B IOMEIIEHUHU
OMOINOTEKH.

6.2.5. Ilpu noimy4eHMH JOKYMEHTOB YOEIUTbCS B OTCYTCTBUHM JE(PEKTOB, a MPU HX
oOHapyXeHUH NPOUHPOPMHUPOBaTL 00 3TOM paboTHHMKA OuOMMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy KeHHbIE IeEKThI B CIaBAEMBIX JOKYMEHTAX HECET MOCIEIHUH MM0JIb30BaTeb.

6.2.6. PacniichIBaThCS B UMTATENBCKOM (POPMYIISIpE 32 KaXKIbIi OMy4YEHHBIA JJOKYMEHT.

6.2.7. Bo3Bpamate u3gaHus B OMONMOTEKY B YCTaHOBJIEHHBIE CPOKM, B TOM YHCIE IO
HCTEUYEHUHU CpoKa oOyueHus: WK paboThl B OpraHU3aliH.

6.2.8. 3aMeHATh JOKYMEHTHbl OWOJMOTEKM B Cllydyae HX YTpaThl WIM HOPYU UM
PaBHOIIEHHBIMH  JINOO KOMIIEHCHPOBATh ymepd B pa3Mepe, YCTAaHOBJICHHOM IPaBHJIAMH
MOJIb30BaHUs OMOTMOTEKOH.

7. IlIpaBa u 00s13aHHOCTH OMOJIMOTEKH

7.1. bubnuoTeka B cBOei JeATENLHOCTH 00ECIIeUNBAET pealn3aliio MpaB MoJIb30BaTeNeH,
YCTaHOBJIEHHBIX pa3aenoM 6 IIpasui.

7.2. bubnuoreka oO0coyXHMBaeT IoJb30BaTenel B coorBercTBUM ¢ [lonokeHueM o
6ubmauoreke u [IpaBunamu.

7.3. bubnuoreka o0s3aHa:

e nH(OpPMUPOBATH MOJB30BaTENEH 000 BCEX BUAAX MPEIOCTABIIIEMBIX OMOIHMOTEKOM YCIIyT;

e 00ecreynTh NOIB30BATENSIM BO3MOXKHOCTH M0JIb30BaHMsI BceMH (POHAaMU OUOINOTEKH;
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e 00ecreunTh BBICOKYIO KYJIBTYpY OOCITYKMBAaHUS — OKA3bIBaTh MOJBb30BATEISIM MOMOIIb
B BbIOOpE HEOOXOAMMBIX MPOU3BENECHUN IeYaTu M JPYTUX MaTepuajoB, MPOBOJAS YCTHBIE
KOHCYJIbTAallUU, IPCAOCTABJISIA B HUX TIOJb30BAHHUC KaTaJIOTH, KAPTOTCKU W HWHBIC (1)0pr1
WH(pOPMUPOBaHUS, OpPraHU3ys KHUKHBIE BBICTaBKH, OuOnIMorpaduyeckue o0030pbl, THU
UH(OPMALIUU U JPYTUE MEPOTIPUATHS;

e OCYIIECTBIISITh TOCTOSIHHBIA KOHTPOJIb 32 BO3BpAlleHHMEM B OMOIMOTEKY BbIJIAHHBIX
KHUT, IpYTUX MaTepHUaIoB;

e CO3/1aBaThb M TOJJEpXKHBaTh B OuOIMoTeKe KOMGOpPTHbIE YCIOBUS s paboThI
MOJIb30BaTENEN.

8. OTBeTCTBEHHOCTH MOJIb30BaTe el OM0IHOTeKH

8.1. Bo3menienue monp3oBaTeNs MU yiiepba gomyckaercss B (hopMe 3aMEHbl YTEPSIHHOTO
JIOKYMEHTAa PaBHOIICHHBIM.



